
 
INVOICE                                         SUBMITTED___________ 

FOR SERVICES RENDERED TO: 

         Office Use: 

CITY OF UPPER ARLINGTON     Date Processed___________ 
CULTURAL ARTS DIVISION                                        Date Mailed______________ 
 
Vendor______________________________________________ 
 
Service rendered__Artist in Community Education___at a rate of  _____ per game or hour or session or 
 _____________ (circle or insert one) for programs where applicable. 
 
INSTRUCTION PROVIDED AS FOLLOWS: 

         PLEASE MAIL CHECK TO: 

DATE    TIME     

__________   ___________    __________________________ 

__________   ___________                                       Print Name 
                                                                                             ______________________ 

__________                           ___________                                       Address 
__________ ___________    __________________________ 
__________ ___________    City 
__________ ___________    __________________________ 
__________ ___________    Zip 
__________ ___________ 
__________ ___________    __________________________ 
__________ ___________     SS#/Tax ID 
__________ ___________ 
__________ ___________    __________________________ 
__________ ___________    Contractor’s Signature 
  
TOTAL HRS/GAMES ___________  
                            FEES          $__________            Division Approval___________________________ 

OFFICE USE                                      
                                                    Vendor #________ Ord. #_______ P.O. #_____________ Date Prepared________________ 
 Amount Account Number 

$  101-40-30-575  Arts in Community Education 

$   

$   

$   

$   

$   

 
 Total$___________________Finance___________________Due Date_________________ 
 
 City Manager_______________________________Dept. Head_______________________ 

All payments made to you will be reported to the IRS by the City on Form 1099 if the total paid to you exceeds 

$600 in the current year. 

 


