
 MINOR SUBDIVISION APPLICATION 

{Lot Split – Lot Line Adjustment} 

 COMMUNITY & ECONOMIC DEVELOPMENT DEPARTMENT, UPPER ARLINGTON, OHIO 
UDO 4.05(P) and 4.07(S) 

 

Filing Date: 

 
Application No.: 
 

 

Filing Fee:                                                 $350.00 

 

 

Submission            See attached for information required.  Note:  Information may be submitted electronically. 
Requirements:            
 
Minor Subdivision Types 
 

LOT LINE ADJUSTMENT: means the sale or exchange of land between adjoining lots, where such sale or exchange does not create an additional buildable lot or lots and 

where the lot or lots resulting are not reduced below what is the minimum required to constitute a buildable lot. 
 
LOT SPLIT: means the division of a parent lot into not more than 4 additional lots, for the purpose of transfer of ownership of all or a portion thereof and where the lot or 

lots resulting are not reduced below the minimum standards required to constitute a buildable lot.  A lot split of more than 4 additional lots or involving the opening, widening 
of any street or easement of access must go through major process. 
 

 

Applicant(s) Name:    

 
Email: 
 

 
Phone: 
 

 
Applicant(s) Mailing Address(es): 
 
 

 
Owner(s) Name(s): 

 
Email: 
 

 
Phone: 

 

Owner(s) Mailing Address(es): 
 
 

 
 

LOCATION, ZONING, SIZE, AND USE: 

 

Property Located At: (street no. and name) 

 
Side of Street: (N, S, E, W) 

 
Between What Streets, or: 

 
At What Intersection: 

 
Present Zoning Classification: 

 
Present Land Use:  (single family residence, office, commercial, etc.) 

 
No. of Existing Acres Affected: 

 
 

ANSWER THE FOLLOWING QUESTIONS REGARDING YOUR LOT LINE ADJUSTMENT and/or LOT SPLIT REQUEST: 

 

Does this property front on an existing public street? 

 

Street Name: 

 

Does this property require the opening, widening, or extension of an existing public street? 

 

Is this land platted?  If so, name subdivision: 

 

 

Are new lots being adjusted and the number of lots remaining the same? 

 

 

Are lots being split and attached to other existing lots, thus reducing the number of lots? 

 

 

Describe the lot line adjustment and/or lot split request (Use additional sheets if necessary): 

 

 

 

 
I (WE) UNDERSTAND THAT THE APPROVALS GIVEN IN RESPONSE TO THIS APPLICATION ARE NOT A SUBSTITUTE FOR OTHER PERMITS REQUIRING 
SEPARATE APPLICATIONS (E.G. BUILDING, PLUMBING, ELECTRICAL, ETC.)  I (we) certify by signature below that the information contained in this application and Exhibits 
attached hereto is a true and accurate representation of the facts applicable to this request. 
 

 

Signature of Property Owner: 
 

 

Date: 

 
Signature of Applicant: 
 

 
Date: 

 
Note:  This transaction, once approved by the Director of Community & Economic Development, must 

be recorded with Franklin County.  You will need to take a copy of the signed/stamped legal description 

attached to the property deed to the Auditors Office, Real Estate Division, Attn:  Karin Rose, 373 S. High 

Street, Columbus, Ohio 43215.  For more information, call 525-6266. 
 

 
 

Revised 11-20-13 

 

 

 



 

 

 

 

Minor Subdivision Request 

General Information 
 

 A Minor Subdivision or lot split is a division of a parcel of land that is approved by the Director of Community & 

Economic Development and does not require a plat to be approved by BZAP. 

 

 A Minor Subdivision application shall be provided at the time of submittal. An application form shall be completed 

by the developer/subdivider and submitted with the Minor Subdivision. The application form shall be provided by 

the Community & Economic Development Department. 

 

 

Standards for Approval 

 

The following standards shall be considered in the review of Minor Subdivision applications: 

 

1. The proposed subdivision is not contrary to the applicable standards of the UDO; 

 

2. The proposed subdivision shall have adequate area to accommodate the building area and other site requirements; 

 

3. The property has been surveyed and an acceptable sketch, legal description and other information relating to the 

property has been submitted with the application; 

 

4. The proposed lots have been approved for access management and stormwater management; and, 

 

5. The proposed lots have been approved relative to emergency access. 

 

 

Submission Requirements 

 

In order to be complete and to be accepted for review and processing, all Minor Subdivision (lot split) proposals must be 

legible and include or comply with the following: 

 

1. Name, address, telephone number, fax number and e-mail address of existing property owner; 

 

2. Name, address, telephone number, fax number and e-mail address of surveyor or preparer of the submittal if 

different from the property owner; 

 

3. Location and size of existing and proposed parcels, including date of creation of existing parcel to be split; 

 

4. North arrow and bar scale; 

 

5. Locational information including: location map; adjacent or frontage roads; adjacent parcel ownership; proposed 

easements of access; etc.; 

 

6. Acreage of all proposed lots and acreage of all remaining property resulting from the division of the original parcel, 

including existing and proposed boundaries; 

 

7. Proposed building envelope, building footprint and proposed site drainage and grading may be required by the TRC 

if existing data indicates a situation where development constraints should be addressed in detail sufficient for 

approving the development proposal; 

 

8. Site drainage and 100-year floodplain (floodway and floodway fringe, elevation and boundaries); 

 

9. Steep slopes, ravines, drainage swales, and all other natural features; 

 

10. All other natural and built features or conditions that, in the determination of the Director of Community & 

Economic Development, is directly relevant to the ability of the proposed lot(s) to be buildable per these regulations. 

Existing topography at two-foot intervals for slopes under 10 percent and 10-foot intervals for slopes 10 percent or 

greater or as approved by the TRC if topographic characteristics of the site and/or adjacent properties indicates a 

situation where development constraints should be addressed in detail sufficient for approving the development 

proposal; and, 

 

11. Any and all proposed easements, reserves or no build zones. 

 
 


